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All Heads, Teaching Departments
Guru Ghasidas Vishw avidy alay a
Bilaspur (C.c.)

Bilaspur, Dated: A0l.lZltg

Procedure to be followed for submission of Fellowship/contingency bills by the host Insti-tutes/universities/colleges i.r.o. Fellows/Associates ti csm_rrnnG_reg.

Under Secretary, EMR, CSIR-HRDG letter No.F.No.1AJS/EMR-1/201g dated g.12.201g.

Sir,

with reference to the letter on lhe subject mentioned above, this is to bring to your kindknowledge that the csIR has issued .ig.lrJ (9s) i"ird;;;.durar guidelines to be folowed for sub-mission of Fellowship/contingency b1[s'uy io.t ririiiut. for Fellowship payment to csIR-Fellows/Associates. Copy enclosed for perusal.

All Heads, Teaching Departments are requested to circulate this letter along with 0g pointsprocedural guidelines to all concerned research scholars and their supervisors for their informationand strict compliance as desired by CSIR.

is requested that the Grant-in-aid-claim bills/contingency bills duly filled in all respectsubmiued by csIR -Fellows/Associates may be forwarded to the Development Section at the end ofthe month or the I't day of the next month so as to enable us to process the file to Finance Sectionand further for competent orders/approval/endorsement.

Thanking you,

Copy to:
1' The secretaty to the vice-chance{loa GGV for information to the Hon,ble vice-chancellor.2, All Deans, Schools of Studies, GGV for information.3' P.A. to Registrar, GGV for information to the Registrar.4' The coordinator, IT cell, c6v with a request to upload the csIR Fellowship guidelines inthe University Website - -- --r'

5' The Dealing Assistant, Development Section, GGV for information and necessary action.6. Office File.
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Human Resource Development Group

By Speed Post

F.No.IAJSIEMR-I/2018
Date: 09.12.2019

of all Granree Institutions/ Nationai Laboratories/

sub.: procedrue to be fonowed for submission of Fellowship/,cootingency bills by the

InstitutesA;niversitiesT c"ii.g"r i r.o Fellows/Associates to csIR-rRDG+98'

Sir /Madam,

in our endeavor to expedite the payment of Fellowship/contingency Bili to csIR

Ferows/Associates working in your organizatron, it.is.necessary to streamiine the bill processing

steps and make pro..a*. 
"*or. 

effrciJnt torvards disbursement of ferlowship to cSIR'-Fe11ows'

In order to simpiify the process *d ,.d,r." the processing time of ferlowship to cSlR-Fellows

we have formurared procedural guidelines whiih are atlached herewith at Annexure 'A' for

compliance of all concerned'

Your cooperation and observance of these procedural guidelines wiil enable us to

expedite the puyri.rrt or Fellowship and Contingency to CSiR Fellows/Associates' We also

,, ,idil6st,yot!.m:rbriug'.the,PoI:.procedure to the notico'0i'all'CStrR Fellorss/Associates and the

staffinvolved in sending the Bills to Ciin-gnnG for strict compliance'
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To,

The

Yours SincerelY,

(Anita Singh)
Under SecretarY

EMR, CSIR-HRDG
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Annexure A

/
Procedural guidelines for Fellowship Payment to CSIR-FeIIorvs

Feilowship/Contingencybillsshall-.be.forwardedthroughauthorizecifunctionariesofhosi
institutesicott"g".rur,r:i"r.iri", uvlrai*rl#ffi*;#;"i*a name of authortzed functionaries'

Attendance of fellowsi Fellowship clairn Bill in the prescribed proforma i'e' Part B should reach

csiR_FIRDG by 5th rr.i"rr"*j month ;i;*" ferlowship *onrt, e.g. tre feiiowship b,1 for the

monih of December, ;;i;';;;ft- ..u.', ti'cTIi'l;oDc f, oit l*'i"'v '2020 
bv email follot'ed

by original bill via Post'

CsiR.FlRDGwiliprocessfellowshipbillrvithin5workingdaysforpaymenttoFinanceDivision,
csrR-r{RDG rro* #i*;;i;;;;1i, gf t#;ii Firuo"., 

"nnnc wili ensure'processing of cheq,e

towards fellowship r;*"il ;ank within next five working days'

Ki,dry ensure that iegible scanned copy_ of bills is forwarded.as sometimes it is irnpossibie to read'

the correct IFS!/B# d;;i;';f ;;T.il";. il u r.r*t , ,iogle.dieit errors in fellowship pavrnents

arereturnedbvbankun-passed'.He""'f#;;;;tiotJt*"iwhilssendlng+heseanned-copy
of biils: i n r 3ntioned on one page (A4 size) with

i. The detail of not more than 10 fellowship'claims is mt

landscape orientation' rr^,,, D^nqn fheme.
ii. Font of the t* tf'Jf U" i+ w!$ Times New Roman theme'

iii. scanning "rftil;;t,e 
bill ut th" io*"'t dpi that result in a iegible document'

iv. Kindry.rrurJ*ui;;;;;"pv ir'1"";c1.sibie enabling its print ol 
^o 

size paper'

TheFellowshipandContingency."j,.,tbillsbefofl\,ardedintheprescribedprofornratoCSiR
HRDG, only at rn" foifo*irr".-uii fono*"Jlyorlginal copy of the biils via post:

a) &llowshipbiil@Csi: For senciing Fellouship Claim Bili lPlease mention oniy

name of the rn'ffiffiEiirVonth rn the subject)' :ion only

b) .ontrnn.,"v!-ur'61's"#ii'-"i--r!' t:il 3:**":;;1ff;ncv 
Biil (Prease ment

o) contlngqfl!)'gritrgust""*=''-"''"' vearinthesubject).nfr" of ti'" lnstitute Tti.c.on1tn8*,t]'.];:r"r'.;;rt"if".i**us for the purpose of award

c) ieiiowstripoogd@csirhjdg'rps'in ;; "i 
rJr"* and fi1e no'/roli

letter, extenuo'ffiE oJl*titute etc (please mention nz

no' in the subject)'

6.FeilowshipiContingencyBillsandDocumentswillbeacceptedthrolshaboveemailsonly.
Documents rr"*'^iv oiher ernail D ffi;*""*d rrd:*.;;i"J;p"". c-onslcrlenr,detayforthis .

reason,. respeotiil, ilr"* rJ host instlrse wii.Fbe responsible "

l.Sendingbl}lsanddocumenrstonrultipleemailsandmultipleofftcersbeavoidedassorting,
tracking u,.o ,"iliorr,! of such r,rrtiffT,^i"ii, "#""i'^,rr; 

i;;;li;";rtt of-the functionaries dealing

with the payment of fellowship' 
)nt is credited into

8. Adherence to this tirne sch^edule 'by 
all stakehold^ers"will ensure that paymt

fetriow,sbank;::#;,;o-"ii"rii*i,gmorrthoffe1lowshipmonth.

.Forspeedydisbursaloffeilowshipto.CSlR.FellowsCooperationandobservanceofabove
s"ps/pro""aui" t"* utt host institutes is solicited'
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